
WorkSafeBC REPORTING WORKFLOW
For Employees & Practicum/Working Students Reporting a Work-Related Injury or Illness
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Complete and submit a Form 7 – Report of 
Injury or Occupational Disease to the Human 

Resources Department of Langara College 
within 48 hours of an injury

Complete a First Aid 
Report with treating 

professional

Required medical 
attention?

Inform your supervisor 
immediately of all work-

related injuries

Contact the Occupational 
First Aid Attendant (OFAA) 

at Local 4444

Start

Injured or requiring 
medical attention as a 
result of work-related 

incident

At Langara College?

Yes

Yes

Contact the Occupational 
First Aid Attendant (OFAA) 
at the worksite or personal 

physician or hospitalNo

Determine whether an 
additional form (ex. 
Exposure to Bodily 

Fluids and Needle Sticks 
Form) is needed

Review and 
complete Form 7

Email Form 7 to 
Ministry and Health & 

Safety

Employee or 
Practicum/

Working Student?

Employee

Report to WorkSafeBC by
(1) Calling WorkSafeBC 

Teleclaim Contact Centre at
1-888-967-5377; OR

(2) Complete and submit a 
Form 6 – Application for 

Compensation and Report of 
Injury or Occupational Disease

Have you missed work 
as a result of the work-
related injury/illness?

Yes

Do not need to 
complete a Form 6 
with WorkSafeBC

No

End

No

Receive the Form 7 
from Supervisor

Send Form 7 to 
WorkSafeBC and 
Health & Safety

Student Form 7 and other 
correspondence are filed 

in cabinet 

Form 7 and other 
correspondence are 

scanned and saved in 
employee’s personnel file

End

http://www.worksafebc.com/forms/assets/pdf/7.PDF
http://www.worksafebc.com/forms/assets/pdf/6.pdf
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